WAYNE STATE UNIVERSITY

Exercise Science and Sport Management Microcredentials

Education Catalog Instructions

FIRST-TIME REGISTRATION
1. Clickthe “Create A New Account” link on the Education Catalog's homepage. This step must be completed the

first time you access the Catalog to create an account and profile.

2. Enteryourinformation on the "Create an Account" page and click "Register New Account." The Catalog will then
send you a confirmation email.

3. Open the confirmation email sent from the Canvas Catalog, then click the link to set a password for the account.
Once you create a password, you can login to the Education Catalog and enrollin courses.

ENROLLING IN A COURSE
1. Select acourse from the Education Catalog's homepage and click “Enroll Now” to add it to your cart.

2. Onceitisinyour cart, click “Enroll” on the checkout page.
3. Click“Go to Courses” to view a list of the courses that you selected.
4. Click “Go to Course” below any courses you wish to complete.

ACCESSING YOUR CERTIFICATES OF COMPLETION AND TRANSCRIPTS
1. Forthe course you have completed, you can download a “Certificate of Completion.”

2. Inthe upperright-hand corner of the Education Catalog's homepage, click under your name and then click “Student
Dashboard.”

> Allcoursesyou enrolled in will be displayed in the three respective tabs: 1) In-Progress, 2) Completed, and 3) Not
Completed.

3. Toaccessyour Certificates of Completion, click the “Completed” tab.

4. Click “View” or “Download” under the appropriate course, then save the PDF Certificate of Completion to your
device.

5. You candownload a " Transcript " for a list of all the courses you have completed:

> Navigate to the upper right-hand corner of the Education Catalog's homepage, click under your name, then click
“Student Dashboard.”

> Allenrolled courses will be displayed in the three respective tabs: 1) In-Progress, 2) Completed, and 3) Not
Completed.

> To download a transcript, click the “PDF Transcript” button on the right side of the screen, and the PDF transcript
will open in a new window. Download the transcript and save it to your device.

If you need help navigating the Catalog, please contact us at ESSM@wayne.edu.
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